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RockOurAwards.com Instructions

If you're new to the contest, create a profile (username and password) by clicking 
the “Register” button on the top of the homepage.   

Log in to your RockOurAwards.com account.  If at any point you forget your 
password, email info@rockourawards.com to reset your password. 

Complete the information and click “Register an Account.”  *Be sure to select the 
proper division for your station by referring to the Guidelines Packet* You must 
register each station you will be entering awards under. 
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From the homepage you can review the contest rules, submit an entry, view and edit 
an entry, or edit your station’s information. 

To enter a category, click “Entry Form” and fill in the information.  The headline/title 
should be what you would want shown on a plaque. 

For entries needing supplemental information, you may upload pdf, jpg, png, or gif files 
into the “Upload Attachment(s).”

IMPORTANT: To ensure server space for all states, RockOurAwards.com requires 
audio and video entries to be linked from YouTube, Vimeo, other video hosting 
sites, or a station website. Simply copy/paste the videos URL in the “Add Link” 
section. Please make sure entries are NOT set to private. 

ESPECIALLY IMPORTANT: Special characters should be avoided in file names. Stick 
with letters, numbers, dots, dashes and underscores. 

To add multiple people in the credits, click the yellow plus sign. To credit a team (EX: 
“XXXX News Team”), please enter  the credit into the First Name box. List all credits as 
you want printed on a plaque. Please leave the "Position" box blank, as we will not list 
nor print the positions with the credits. 
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After a successful entry, you’ll be notified with a green box indicating your entry was 
accepted.  You can edit your entries (as long as the KAB entry window is open) by 
navigating to the orange “View My Entries” button.  

If paying your entry fees through PayPal, click on the My Billing tab at the top of the 
page. After reviewing your pending entries, click “Continue to Billing” and complete 
your transaction through PayPal.   Stations should only pay via PayPal after all 
entries are uploaded. 

Please note that only KAB can confirm successful payment for your entries. 

If you have questions or are running into trouble, email info@rockourawards.com 
or call 800-471-1875.
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